CARTWRIGHTS SOLES CC

Maznual to access informatlon in terms of section 51 of the Promotion of Access to Information Act of 2000

Introduction tn the business

The close enrporation is managed and operated according to the requirements set out in The Close Corporations Act No. 62 of 1984 and The
Companics Act No. 71 of 2008. The purpose of the retail outlet is to shorwease our baby shoes and to extend the pride we have in South
African talent. We have differsnt products from all over South Africa. Beadwork done by Zulu women that shines with solor, Tove and
meaning. Exceptional clothing for kide fro.n Durben and Cape Town. gifte from Mpumalanga for the table and inuch more. Leather goods
from African Footprints and frem Limpopu prowvinee, Pottery and heedwork froin the Pree State and so much more and still sourcing from
all over South Africa.

Section A — Qur devzils

Full Name : Cartwrightz Soles CC t/a Aftican Foaiprints
Rupistration Namber 12007 5 169378 /23
Reaistered Address : Shop 88, Entrance 2, Walmer Park. Port Elizabeth. 6045
Postal Address : PO, 3ox 35074, Newion Park, Port Blizakath, 6055
‘telephone Number : 041-367 1472
Fax Nunibe : (%8 0<1-581 7822
Email 1 17onSthavenie @isat.co.z=.
Meinbery G, Cartwright
: L. Carvwright
Haad : D. Cartwright
Dgsignated Informs:ion Officor : D Cantwright

Sevtien B — The official SA Human Righis Commission Guide

Section 10 of the: Act requires the Scath African Puman Rights Commission (SAHRC) to publish a Guide coniaining informetion reascnably
requined by & peraon wishing 7 exercise or protect auy right in terms of this Aci, The SAHRC Guide will contuin the Tollowing informaticn:
The objects of he Act; Purticuiars of €. informatiun officer of cvery public hody; Particulars of every private body as are grecticahle; ihe
meanrer ard foom of 4 request for accoss to information Leld by a hody; Assistance availzble frotn bath the infswation. offScers ard the
iluman Rights Commission in temms of this Act; All remedics in Jaw regarding acts, omissions, rights und duties, including how to lodgs un
internal appeal and a court mplication; Schedules of fees to be paid in relstion to requeats for sacess to information; Regulations tuads in
tentiis «f the Act. Cepies of this Guide will bo availsble as coon as it is published by the SAHRC. Enquiries regarding the Gride can b2
adérassed to the SAHRC, the contuet detvils of which are as foilows: South African Fuman Righr; Comraizvion. Promation of Access to
Information Act Urit, Private Baz 2700, Houghton 2041 Telephone: {011} 454-8300; Fax: (011} 484-058Z; webrite: www.cahre.orpza; E-
mail: PALA@'sahre.org.za

Section C — Information avallakle from this practize In terms of the Act, Sectien 51(1) (¢), Sectiun 51(1) {e) and Section 52

Categories of information

(a} injormatioi cik form of business

Ine endty is practising as a close cerporation and holds the necessary decumeniation and records required by The Close Corporations Act
No. 42 of 1984 und The Companie Aci No. 71 of 2608, iacluding documents of incorporativn, minutes of mestirgs of manibers, record:
relating to the appointosat of members, scsounting sfficer, public oficer and prescribed officer, memnber’s register, member certificates aad
soecial resoluticns passed at ‘ueetings.
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(m) Recerds avallable in terms of other legislation, Section 51 (1} (d)

Basic Conditions of Empioyment No.75 of 1997
Companies Act No. 61 5f 1973

Companies Act No. 71 of 2008

Trugt Propesty Contral Act No. 57 of 1683

Close Cocporations Act No. 69 of 1984
Consurer Protection /ict No. 68 of 2008
Cempenaation for Occupational injuri=s snd Health Discases Act No. 130 of 1993
Income Tax Act Ke.95 of 1967

Trade Marks Act No. 194 of 1993

Copyright Act No. 98 of 1973

Labou: Relations sct No. 36 of 1993
Occupitional Health & Safity Act No,s5 #1993
Credit Agresment Act No. 75 of 1980

Dxtors Colisctors Ac No. 114 of 1573
Insurenue Act No. 27 of 1943

Ehort Term Insusance Act No. 33 of 1998
Regional Servirer Councils Act No. 109 of 1585
Skills Den elonmzent Levies Act No, 9 of 1979
Skills Development Act Mu.97 of 1998
Unemnloymant Centribodona At Ne. 4 of 2002
Unemployment Ingurance: Act No, 43 of 2001
Vilue Added Tax aAct No. 39 0i' 189}

Procedure for requesting aceess to the above jntormation, Section 25 (2)

Tf you wish to request acsess to any of the sbove categorics of informution, you are reguirad to comnlets a reqees’ form availtble froo: cur
informution oificer (see ebove); the SAHRC wubeile (www.sahre.org.z) or the Depmtment of Justice und Constitutional Development
website {nww.doj.gov.za). There is a prercribed foc (peyable in advance) fur requesting and accessing information in terms of the Ac.
Detils of thesc foes are conined in the request form. The Sees payable arc fe maximum prescribed in the Act, You may also be called
upa to pay the additionl fies proscribed by regulation for searching for and compiling the information which -ou have reyuested, including
copying rharges. Aoeess to information is aed aulujpatle — vou st iGeatify the right -ryy are scgking to exereis o nrotect pad
expliin why the recerd vou reguest is roguired for this right. You will be notificd whether YOUur reanest bas hbeen approved. The faci
that jpformation is beld by g and being ligted in this maguxl shou'd not be construed as copferring upon any roquester a right to

Hhie migragtion,

Compilation dute. 14 December 2011

Sigued (ﬂ)’j LA‘;//‘/D

Msznagiag Member




Appendix 1
FORMC

REQUEST FOR ACCESS TO RECORD OF PRIVATE BODY

{Section 53(1} of the Promotion of Aceess to Information Act, 2000
(Act No. 2 of 2000)
[Regulation 10]

A. Particulars of private body
The Head:
B. Particulars of person requesting access to the record
(a) The particulars of the person who requests access to the record must be given below.
(b) The address and/or fax number in the Republic to which the information is to be sent must be
given.
{c) Proof of the capacity in which the request is made, if applicable, must be attached.

Full names and surname:

Identity number:
Postal address:

Fax number:

Telephonse number:

E-mail address:

Capacity in which request is made when made on behalf of another person:

C. Particulars of person on whose behalf request is made

This section must be completed ONLY if a request for information is made on behalf of another person.

Full names and surname:

ldentity number:




D. Particulars of record
(a) Provide full particulars of the record to which access is requested, including the reference number if
that is known to you, to enable the record to be located.
(b} If the provided space is inadequate, please continue on a separate folio and attach it to this form.
The requester must sign all the additional folios.
1 Description of record or relevant part of the record:
2 Reference number, if available:
Any further particulars of record:
E. Fees
{a) A request for access to a record, other than a record containing personal information about yourself,
will be processed only after a request fee has been paid.
{b} You will be notified of the amount required to be paid as the request fee.
(¢} The fee payable for access to a record depends on the form in which access is required and the

(@

reasonable time required to search for and prepare a record.
If you qualify for exemption of the payment of any fee, please state the reason for exemption.

Reason for exemption from payment of fees:

F.

Form of access to record

If you are prevented by a disability to read, view or listen to the record in the form of access provided for in 1

to 4 hereunder, state your disability and indicate in which forr the record is required.




Disability: Form in which record is required

Mark the appropriate box with an X.

NOTES:

(a) Compliance with your request in the specified form may depend on the form in which the record is
available,

{b) Access in the form requested may be refused in certain circumstances. In such a case you will be
informed if access will be granted in another form.

{c) The fee payable for access for the record, if any, will be determined partly by the form in which access
is requested.

1. K the record is in written or printed form:

copy of record* inspection of record

2. If record consists of visual Images
this includes photographs, siides, video recordings, computer-generated images, sketches, etc)

transcription of the

view the images copy of the images" . .
images

3. If record consists of recorded words or information which can be reproduced in
sound:

listen to the soundtrack transcription of soundtrack*
audio cassette written or printed document

4. If record is held on computer or In an electronic or machine-readable form:

printed copy of information copy in computer readable form*

printed copy of record* ) . .
derived from the record” (stiffy or compact disc)

'If you requested a copy or transcription of a record (above), do you wish the
copy or transcription to be posted to you? YES NO
Postage is payable.

G Particulars of right to be exercised or protected

If the provided space is inadequate, please continue on a separate folio and attach it to this form. The
requester must sign all the additional folios.

1. Indicate which right is to be exercised or protected:

2. Explain why the record requested is required for the exercise or protection of the aforementioned
right:




H. Notice of decision regarding request for access

You will be notified in writing whether your request has been approved/denied. If you wish to be informed in
another manner, please specify the manner and provide the necessary particulars to enable compliance

with your request.

How would you prefer to be informed of the decision regarding your requast for access to the record?

Signed at on this day of

SIGNATURE OF REQUESTER / PERSON ON
WHOSE BEHALF REQUEST IS MADE




